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Every organization has the ability to apply for a maximum of 2 Public Amusement and Municipal Raffles per year.  As a registered charity, United Way of Regina has access to unlimited raffle licenses. Saskatchewan Liquor & Gaming Authority (SLGA) has a 25% matching grant program for net proceeds raised through a charitable license.  
We want to help, so we are offering to work with you to apply for your special event licenses and ensure that we meet the legal requirements of the license.  
We will consider co-application for special event licenses that meet the following criteria:

1. Each license will have a prize value of no more than $1,000. 
2. The Organization holding the raffle will pay the $5/license licensing fee. 

3. The representative from the workplace agrees to work in partnership with the United Way of Regina to ensure all legal obligations of the license are met. 
4. License can be for 50/50’s or Raffles, but not for Bingos. 

5. Application form will be submitted to United Way of Regina with as much notice as possible.  Note that although SLGA makes every effort to process applications quickly, they can enforce the 30 days notice requirement, therefore we recommend submitting your request to United Way at least 5 weeks prior to the event.  
All Terms and Conditions are established by SLGA and apply to all licenses issued pursuant to section 207 of the Criminal Code.  Everyone is encouraged to visit the Saskatchewan Liquor and Gaming Authority https://www.slga.gov.sk.ca to review the legal requirements.  

Complete the following steps:

1) Go to the SLGA website: https://www.slga.gov.sk.ca/
2) Select “Licenses and Permits” on the left (do NOT go through the “Online Services” as you do not need to set up an account)

3) Select “Charitable Gaming Licenses” on the left

4) Select “Application Forms”

5) Scroll down and select “Public Amusement and Municipal Raffle Application”

6) Fill out the following sections only of the application form and ensure it is legible or application for the lottery could be delayed:

a. Raffle Details*** - # of tickets printed, # of tickets to be sold, regardless if printed or bought.  All specific dates & locations MUST be indicated.
b. Contact Information (you become the main contact for the license)
c. Bank Account Information (if Organization has own bank account indicate account # and name of bank, otherwise clearly indicate you will be providing us cash or cheque for United Way to deposit into United Way lottery account).
7) Email the application to Tammy Hicks at thicks@unitedwayregina.ca  or fax it to 522-7199.  Once the completed application is received, United Way will process the application online on your behalf and pay the $5 fee which must be reimbursed later in cash.  

8) SLGA will email you the license which you are to forward to Tammy Hicks at thicks@unitedwayregina.ca  or fax it to 522-7199.  
9) Once the lottery or raffle is complete you have 20 days to submit the financial report to SLGA and advise United Way it has been processed.

a. Go to the SLGA website: https://www.slga.gov.sk.ca/
b. Select “Licenses and Permits” on the left 
c. Select “Charitable Gaming Licenses” on the left

d. Select “Application Forms”

e. Scroll down and select “Municipal Raffle Lottery Financial Report”
f. Complete the report, fax it or mail it to SLGA per their instructions and fax or email a copy to United Way.
      10) When submitting payment to United Way, attach $5.00 to a photocopy of the 
license and put in the envelope.  The $5.00 licensing fee MUST be kept separate 
and not included on the cash sheet or envelope.
*** Tips:
· 50/50’s: The prize value of 50/50’s can be no more than $1000 per license.  There can be multiple draws on one license, but the overall prize value cannot exceed $1000.
Example: 

A 50/50 Draw with 2000 tickets printed, ticket price $1/ticket, and prize value of $1000. Dates for multiple draws from May 13th to August 19th are indicated on the one license. If all two thousand tickets are sold before using all the draw dates selling must stop.

	Dates indicated on application for 50/50 draw
	Number of Tickets Sold
	Prize Total

	May 13
	400
	$200

	May 27
	425
	$212.50

	June 10
	450
	$225

	July 8
	250
	$125

	July 22
	250
	$125

	Aug 5
	225
	$112.50

	August 19
	0
	0

	Total
	2,000
	$1,000


· Raffles: Each raffle must have a separate license.  Prize values are the key to these licenses regardless of how many tickets you think you can sell. The total value of tickets printed and offered for sale cannot exceed 12 times the retail value of all prizes to be awarded. 
Example:

Prize value: $150

$150*12=$1800 

Gross ticket sales: $1800
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